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APPLYING FOR THE POST OF ACCOUNTS OFFICER 


1 message 


Sundas Siyal <siyalsundas@gmail.com> Mon, Dec 19, 2022 at 12:40 PM 


To: "jobswbproject@gmail.com" <jobswbproject@gmail.com> 


Dear Recruiter, 
| am writing to express my interest in the Accounts Officer position that you have posted. | believe that 
my experience and education make me a strong candidate for this position. 


| have been working as an Accounts Officer at PAKTURK Maarif International Schools & 
Collages since August, 2021 and have gained valuable experience in finance and accounting. | 
worked closely with regional and head office management on financial analysis and budgeting. 
| assisted them with tax preparation, budgeting, and general accounting needs. | also 
coordinated with audit teams both internal and external and provided response to the audit 
report. 


My education is another strength that | bring to your company. | graduated from the Mehran 
University with an MBA-Finance in Accounting, and pursuing my CMA certification along with 
job. | am currently working towards my advance excel skills. 


| am confident that my skills and experience would be a great asset to your company. | am a hard worker 


who enjoys challenges and learning new things. | am always looking for ways to improve myself 
professionally and personally. | would appreciate the opportunity to meet with you to discuss how my 
skills could benefit your company. 


Best Regards, 


Sundas Siyal 

0302-2132888 

Siyalsundas@gmail.com 
https://www.linkedin.com/in/sundas-finance/ 
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SUNDAS SIYAL 


0302-2132888 | Sivalsundas@gmail.com | Hyderabad, Sindh, Pakistan | 
https://www.linkedin.com/in/sundas-finance/ 


“Confident, responsible and strategic Finance Professional with proven success in financial 


reporting and project management. Highly skilled at increasing organization revenue and 
productivity through detailed financial analysis, cost control and forecasting.” 


WORK EXPERIENCE 


Accounts Officer at PAKTURK Maarif International Schools & Colleges Aug 2021- Continue 


o Preparing financial documents such as invoices, o Recording office expenditures and ensuring these 


bills, and accounts payable and receivable 

o Completing financial reports on a regular basis and 
providing information to the finance team. 

o Assisting with budgets. 

o Preparing bank reconciliations. 

o Entering financial information into appropriate 


expenses are within the set budget. 
Deducting Withholding Taxes. 

Making Payrolls. 

Assisting the finance department and senior 
accounting staff members with various tasks, 
including preparing budgets, records, and 


software programs. statements 
o Managing and recording petty cash. 
Intern at State Bank of Pakistan-Banking Services Corporation (SBP-BSC) 
o Worked in Banking Services Corporation 
o Learned about basic banking operations 
Teaching Assistant at Mehran University of Engineering and Technology Sept 2019 - Mar 2019 
o Planned, Prepared, & delivered Finance and accounting Subjects lectures to undergraduate students. 
o Assisted in maintaining office correspondence 
o  Liaised with Professors in writing research papers. 
o Created individual learning plans tailored to specific students and their learning needs. 
Intern at USPCAS-W (US-PAK Centers of advance Studies in Water) 
o Preparing and checking receipt and payments vouchers 
o Day to day Bookkeeping and Accounting. 


June 2019 - July 2019 


June 2016 - July 2016 


EDUCATION 


CMA Institute of Cost and Management Accountants (ICMA) 2017 - In Process 
Pursuing along the job. 
MBA - Finance Mehran University of Engineering and Technology 2018 - 2021 (CGPA 3.83) 


Major Subjects: Strategic Financial Management, Corporate Governance and Finance, Analysis of Financial Statement. 


BBA - Finance University of Sindh 2013 - 2016 (CGPA 3.76) 
Major Subjects: Management and Cost Accounting, Corporate Finance, Advance Financial Accounting 
CERTIFICATIONS 
Excel Skills for Business: Essentials May 2022 Macquarie University Coursera 
Managerial Accounting Fundamentals May 2022 University of Virginia Coursera 
Business English: Making Presentations May 2022 University of Washington Coursera 
Microsoft Office Specialist Dec 2018 HEC Hyderabad 
Diploma in Computer and Business Management June 2016 SZABIST Hyderabad 
SKILLS 

o MS Excel o Adaptability 

o MS Word o Communication 

o MS PowerPoint o Team Work 

LANGUAGE PROFICIENCY 
o English o Sindhi 
o Urdu o Saraiki 
PERSONAL DETAILS 
o DOB January 5, 1995 o Languages English, Urdu, Sindhi, Saraiki 


o Marital Status Single o Father Name Altaf Ali Siyal 


